
Compliance
Site Name Marston Cottage

Building Name Cottage 1

PiC Name

Site Telephone Number 01965 328549

Auditor P Hughes

Audit Date

Compliance Status % 0.0

Inadequate Information

Ref Element Default Severity Score
Specific
Location

Remedial
Works
Required

Photo (Y or N) Event Number
Revised
Risk
Category

109 Training records for staff

110 CoSHH - storage and documentation

111 Risk Assessments
Are risk assessments relevant to the
location relevant and up to date.    

Slips, Trips & Falls

Ref Element Status Commentary
Event
Number

Photo
(Y or
N)

Remedial Works
Required

Specific
Location

Revised
Risk
Category

B01 Internal Floor/Stairs Applicable - No
Issues Found
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Equipment Hazards

Ref Element Status Commentary
Event
Number

Photo
(Y or
N)

Remedial Works
Required

Specific
Location

Revised
Risk
Category

C01a Kitchen / Kitchenettes Further
Investigation
Required

E05 5 Year Electrical Testing Applicable - No
Issues Found

Renewal due August 2026

E07 Gas Safety Certificate Applicable - No
Issues Found

Last inspection, 13 November
2024

E08 PAT Testing Applicable - No
Issues Found

E09 Electrical safety A fridge and a kettle should not
be plugged into the same 13
amp socket. Either the fridge
needs to be relocated next to
the double plug socket or a
suitable double plug socket
installed beneath the
worksurface.

G01 Glazing Damaged Applicable - No
Issues Found

I01a Manual Operated Doors Applicable - No
Issues Found
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5 Year Electrical Testing

REF: E05

5 Year Electrical Testing

REF: E05

5 Year Electrical Testing

REF: E05

Workplace Environment

Ref Element Status Commentary
Event
Number

Photo
(Y or
N)

Remedial Works
Required

Specific
Location

Revised
Risk
Category

C04 Cleaning Applicable - No
Issues Found

D01a Doors to Restricted Areas Unlocked Non-Critical Event
Reported to
Help-desk

E02c Window Openings Not Restricted Applicable - No
Issues Found

105 Damage to fixtures and fittings Non-Critical Event
Reported to
Help-desk

The base of windows may have
damage to the woodwork. One
area is damaged both internally
and externally and flexes when
touched.
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Ref Element Status Commentary
Event
Number

Photo
(Y or
N)

Remedial Works
Required

Specific
Location

Revised
Risk
Category

107 Security Critical Event
Reported to
Help-desk

There is no keypad access to
the property. When unlocked
and staff have left the building it
is accessible to anyone. The
side of the property is unsecured
and accessible

Window Openings Not Restricted

REF: E02c

Window Openings Not Restricted

REF: E02c

Damage to fixtures and fittings

REF: 105
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Damage to fixtures and fittings

REF: 105

Damage to fixtures and fittings

REF: 105

Damage to fixtures and fittings

REF: 105

Damage to fixtures and fittings

REF: 105

Security

REF: 107

Security

REF: 107
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Fire Safety

Ref Element Status Commentary
Event
Number

Photo
(Y or
N)

Remedial Works
Required

Specific
Location

Revised
Risk
Category

M01 Fire Risk Assessment Applicable - No
Issues Found

M01a Fire Action Plan Non-Critical Event
Reported to
Help-desk

M02 Fire Alarm Weekly Tests A weekly test is carried out on a
Thursday morning

M02a Escape Lights

M02b Training of staff Applicable - No
Issues Found

M02c Fire Drills The last fire evacuation took
place on 20 January 2025

M03 Means of Escape Applicable - No
Issues Found

M03a Escape Routes Obstructed Applicable - No
Issues Found

M05 Flammable items stored in plant
rooms

Applicable - No
Issues Found

M06 Portable Fire Fighting Equipment Applicable - No
Issues Found

FS02 Emergency Evacuation Applicable

108 Fire doors not closing properly Applicable

112 Flammable items stored in plant
rooms

Applicable - No
Issues Found
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Fire Alarm Weekly Tests

REF: M02

Working at Height

Health Hazards

Ref Element Status Commentary
Event
Number

Photo
(Y or
N)

Remedial Works
Required

Specific
Location

Revised
Risk
Category

K01 Asbestos Applicable - No
Issues Found

K02a Legionella

K02e Medication
The house manager’s office contains
general first aid medication and
controlled drugs. Both should be in
suitable containers.
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General Building Hazards

Ref Element Status Commentary
Event
Number

Photo
(Y or
N)

Remedial Works
Required

Specific
Location

Revised
Risk
Category

113 External building deficiencies The very end of the multifaith
prayer room does not have
guttering, whereas all other
reliefs do

Above the main entrance door is
cement which appears to be
forming some sort of flashing
against the two story building.
The cement appears to be
broken and possibly loose.
Please check the status of this
as it is right above the main
access door.

External building deficiencies

REF: 113

External building deficiencies

REF: 113

External building deficiencies

REF: 113
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Environmental

Miscellaneous

Ref Element Status Commentary
Event
Number

Photo
(Y or
N)

Remedial Works
Required

Specific
Location

Revised
Risk
Category

Misc1 Gas Safe Certificates

Action Log
Workplace Environment

Item Action

Doors to Restricted Areas Unlocked The Cleaner’s cupboard is situated beneath the stairs and has a fire door keep
shut sign fixed to the front. There is no lock on the door. Inside the cupboard is a
consumer unit and a cleaners coshh cupboard which is unlocked. Please install a
lock on the door of the cupboard to prevent access to electrics and other items
inside.

Damage to fixtures and fittings Main window in large upstairs room in the wellbeing hub has boarding to the
bottom. The boarding is rotting.
Damage is also evident to the outside of the panelling
External damage is also evident on all downstairs windows.

Security There is no method of access control on the front door when the building is
unlocked. Outside in the yard there are gates approaching from two directions,
neither of these have locks and both gates exit onto driveways leading to the road,
and gates are not closed or locked at either of these external gates

Fire Safety

Item Action

Fire Action Plan Fire action plan needs to be re-fixed to the wall

Fire Alarm Weekly Tests Weekly alarm test log is up-to-date. However, the fire safety documents folder
contains items dating back to 2013. They should be archived and only the more
recent documents retained in the folder.
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General Building Hazards

Item Action

External building deficiencies The very end of the multifaith prayer room does not have guttering, whereas all
other reliefs do

Above the main entrance door is cement which appears to be forming some sort of
flashing against the two story building. The cement appears to be broken and
possibly loose. Please check the status of this as it is right above the main access
door.

Auditor

Name:

Date:

Reviewer

Name:

Date:
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Admin Checked

Name:

Date:
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